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1. OBHIHE NOJIOKEHHS

I.1. Hacrosmee [lonokenne ycTaHABIHBACT MOPAAOK TNOTYHEHHA. yweTa, 0OpabOTKH,
HAKOIUICHHS ¥ XPaHCHHS JIOKYMEHTOB, CO/ICPKAILHX CBEIACHHA, OTHECCHHBIC K MEPCOHATBHBIM
AauubiM paboTHHKOB npempustus. [Toa paGoTuukaMy NoApasyMeBaloTCs THIA, 3aKTIOYHBIIHE
TPYAOBOH OTOBOP €  MYHHUHNATBHBIM  OGIO/KETHBIM AOLIKOABHLIM OOPAIOBATEILHEIM
YUPERKACHHEM  «AJeKCAHAPOBCKHI  aeTckuil cayn  BaBiMHCKOrO MyHHIHNAILHOTO paHoHa
PecnyGiukn Taraperan (manee — JI0V).

1.2. Hems wactosmero IMonomenns - 3aMMTa NEPCOHANLHBIX JIAHHBIX PAOOTHHKOR YIpEKICHHS
OT HCCAHKUMOHHPOBAHHOIO J0CTYNA W pasriamenns. [lepcoranbhbie 1aHHLIE BCETAa SBISIOTC
KoHduaeHIHaTBLHOMN, cTporo oxpansemolt HHdopMateii.

1.3. OcHopanuem s paspaborkn uacrosmero [Tonowenus snnmiores Koncruryuus PO,
Tpynosoii koaexc PO, ®eaepanuuwiit 3akon or 27.07.2006r. Ne 149 - @3 «O6 undopmainn,
HHGOOPMALHOHHBIX TEXHONOTHAX K 0 3aumTe uadopmauumy», or 27.07.2006r. Ne 152 - @3 «O
NEPCOHAILHAIX MAHHLIX) JAPYTHE AeHCTBYIOUIHEC HOPMATHBHO-NIPABOBLIC aKTh PO,

1.4, Hacrosumee [llonokenune W W3IMEHEHHS K HeMy yreepwaaiotes 3aseayiommit JIOY,
corzacyercs ¢ npeicenaresiem nepsuuHoit npodeotozoil opranmzaumet IOV, u ssoasres
MPHKA3IOM N0 YYpekaeHnio. Bee paGoTHHKR yupesaeHus A0/DKHBI ObITH O3HAKOMIACHB! NOJ
pacnucky ¢ aanabM [NosokeAHeM H HIMEHCHHAME K HEMY.

2. NOHSITHE M COCTAB INEPCOHAJIbHBIX JIAHHBIX

2.1. lloa nepcoHATBHLIMH JaHHBIMH paboTHHKOB NoHHMaeTcs HHOpMAUHs, HeoOXOaHMAas
paboToaTeNio B CBA3N ¢ TPYAOBEIMH OTHOIICHHAMH H KACAIOMIAACH KOHKPETHOro paboTHHKA, a
TaK&C CBeleHHA O (axTax, coOLTHAX H OGCTOATENLCTBAX KHINH PAbOTHHKA, NOIBONNIOLIHE
HACHTH)HIIHPOBATH €10 AHYHOCTS,

2.2. CocTaB nepcOHAIBHAIX JAHHLIX pabOTHHKA:

- aHKera;

- asTobnorpadms;

- obpazosanue;

- CBEJICHHA O TPYAOBOM H ODIIEM CTae;

= CBCJICHHA O NpEbLIYLIEM MeCTe paboThl;

-~ CBE/ICHHSA O COCTABE CEMbH;

- MACNOpTHbLIE AAHHBIC;

- CBEJACHHS O BOMHCKOM V4eTe;

- cBejleHus 0 3apaboTHOM TIaTe COTPYAHHKA;

= CBCIACHHA O COUHAIbHBIX JIBIOTAx:

- CHCUHATHHOCT;




- 3AHHMAEMas A0IKHOCTD:

= pasmep 3apaboTHON naars:;

= HUTHIHE CyanMocTeit;

= AIPEC MECTA KHTENBCTBA;

- AomauHui renedou;

- COACPARAHHE TPYAOBOTO IOrOBOpA;

= COACPAAHNE ACKNapauny, noJgasaemoii s HAJIOTOBYIO HHCIICKIIHIO;

* NOUTHHHHKH H KOTHH NPHKA308 110 JHYHOMY COCTABY;

~ IMHHKIC 112 H TPYAOBBIC KHIKKH COTPYIHHKOB;

- OCHOBAHHA K NPHKAIAM 110 THHHOMY COCTABY;

T R4, COACPRAUIME MATEPHANB! 110 NOBLINEHMIO KBuTH(HKaunn U mepenoaroroske
COTPYAHHKOB. HX ATTECTAIMM, CIYKEOHLIM paccaenoBanmAM;

* KOIHH OTHETOB, HANPABIAEMbIC B OPIAHBI CTATHCTHKH;

= KOIHH JoKymMeHTOB 06 o6pazopanuu;

© PESYNBTATHI MEAMUHHCKOrO obcieosanns ma UPEAMET TFOAHOCTH K OCYINECTBICHHIO
TPYAOBBIX 06s3aHHOCTR;

- (hotorpadun n nusie coesenus, OTHOCHIHECH K NCPCOHATEHAIM AAHHEIM PaGOTHMKA,

= PEKOMEHIAUMM, XAPAKTEPHCTHEH H T.11.

2.3, Jlannnie NOKYMEHTH SBRASIOTCH KOHDHACHURATBHEIME. Pexiy KOH(HACHIHATRHOCTH

caeayoume obume tpeGopanus:

3.1.1. OGpaGoTka NepCoOHILEBIX JAHALIX PabOTHHKA MOKET OCYIIECTBANTHCH HCKIIOMHTEIILHO
B UCASX obecriedeHHs COGMOACHHS 3IAKOHOB M  MHBIX HOPMATHBHEIX [NPABOBRIX AKTOBW,
conciicTans  paboTHHKaM B Tpyaoycrpofictee, obOyyenun u NPOABHKECHHH 110  CryikDe,
obecnieuenus amuHoll  GesomacHocTH paboTHHKOB, KOHTPOAS KomHYecTBa W Kavecrsa
BhiloTHAeMOi paGoTst 1 oGecneyenns coxpannocTy HMYIICCTBA.

3.1.2. Tlpu onpeseneunn oGwema 1 conepkanus 00OpabaThIBaEMbIX NEPCOHATHHBIX AAHHBIX
pabotanka paboTonarens a0mken PYKoBoacToBarbes Koncturynmeit Poceniickoi Destepaiin,
Tpyaosev kosekcom PO 1 musivi tenepanbasivu 3akonamy.

3.1.3. Bee nepconansHbie nanHBe pafoTHiKa crexyer nonyuars Y uero camoro. Ecam

COrnacHe Ha HX NoJyYeHue.
3.1.4. PaGorosarens e umeer fipasa nonyuars u oOpabaTuiBath nepcoHaTbHbie IaHHLIE
PalOTHHKA O €ro NoJAHTHYECKHX, PEIHTHOZHBIX H HHBIX yOeRacHMAX M wacTHON Mkmiun. B
CIVHRAX, HENOCPEICTBEHHO CBA3AHHLIX C BOMPOCAMM TPYAOBLIX OTHOWICHNIL, B COOTBETCTBHH CO
cr. 24 Koucrutyunn Poceniickoii Denepaunu paGotoaarens supase noxyuars n obpabarusars
AAHHBIC O HACTHOM KHIHK PaGOTHHKA TOMLKO ¢ €10 MHCBMEHHOTO COrJIacus.

3.1.5. Paboromarens me mumeer fMpasa nomyuars # oOpabaTwiBaTh NEPCOHATHHEE AQHHKE
PabOTHHKA O €ro WiEHCTBE B OGLIECTBEHHKIX OObeaMHEeHHSX Wi ero npodeorosnoit
ACATENLHOCTH, 38 HCKTIOYEHHEM C/1y4aes, MPEAYCMOTPEHHRIX (pelepanbHbIM 3aKOHOM.




YCTRHORICHHOM (heepansnbM 3aKomOM,
3.1.8. PaGorumkn n ux MpEACTABHTEH NOMKHM Ghiry O3HAKOMJICHBI noj pacimeky ¢

4.2. Croespesenno s PASYMHBIH CPOK, He npesuuaionmsii S aneit, coobmats paGotozatemo o6
HIMEHEHHH CBOMX MepPCOHATBHLIX JAHHBIX,

5. TIPABA PABOTHHKA

HCKTIIONCHHAX, HCTIPaBICHASX il JONOAHCHHAX,
5.6. O6xanosars p cya mobrie HEMpaBoMepHEle NeficTBug iy Geaneiicaue paGoronarens npH
obpaboTke  3aumre ero NCPCOHANTBHLIX JIAHHLIX,

6. CBOP, OBPABOTKA H XPAHEHHE HEPCOHAJILHBIX JAAHHBIX
6.1. OG6paborka NEPCOHANBHLIX  TaHHEIX pabotunka - 370 nonyuenue, xpanenue,
KOMOMHHpPOBaH e, fiepeaasa wmn moboe apyroe HCTIOIB30BAHME  NMCPCORAIBHBIX NAHHEX

paboTuuka,

IMHCBMEHHOE CorylacHe,




6.5.3. Astobuorpadus - AOKYMEHT,  comepwammii  onucanue B XpoHOMOrHYecKkoi
MIOCACI0BATENLHOCTH OCHOBHLIX ITANOB AKH3HH H JCATCILHOCTH NPHHAMAEMOTO paGoTHiKa.
6.5.4. Asrobuorpadus COCTABIACTCH B NPOHIBOALHOMN (opwme, Gez NOMAPOK W HCHIPaBICHIT,

Oprauusauny. Ha nefl ykasusatores thasmns, ums, oruecrno paboTHHKa, HOMep nHuHOrO lena.
6.5.6. Bee nokymenTni, nocTynaomue B 1MYHOE Hen0, PAcronaraloTes B XpOHOMOrHYECKOM
nopsaxe. JIHCTHI I0KYMEHTOB, 10AMHTRX B JIHYHOE Zeno, HymepyloTes.

6.5.7. Jluunoe neno BEACTCA HA NPOTIKCHHH Beedi TPYAOBOR feATensHOCTH paboTHuKa.
Hamenenus, sHocHMEe B JIHYHOE €010, N0aKHBI ObiTh MOATBEPAICHB! COOTBETCTBYIOMHMH
BOKYMCHTaMA.

7. MMEPEJIAYA NEPCOHAJIbHBIX JTAHHBIX

= HE CooBIATE NepcoHanbHbIe TaHHke paboTHmKa TpeTbeii CTOpoHe Ge3 NHCLMEHHOTO cornacus
paboTHHKa, 33 MCKTIOuCHHeM CIYHacs, KOTraa 970 HeoOXOAMMO B measx npeaynpexiIeHns
YTPOIBI AHIHH H 3710POBBIO paboTHiKa, a TAKKE B CNYYauX, YCTAHOBICHHBIX denepansanm

- MPAYTIPEAHTD JHIL HONYHAIOMIHX NepcoHaiiblibie nanukle paboTHika, o TOM, YTO ITH JaHHKIC
MOTYT ObITh HCHIONBIOBAHK MM, B UCTISX. 118 KOTOPBIX OHH COOBIIEHEL. 1 TpeGosars oT ITHX




- HE 3anpammBaTh MHOOPMALHIO 0 COCTOSHHH 3I0POBbA pabOTHHKA, 38 HCKTIOYEHHEM Tex

CBeneHuM, KOTOphIe OTHOCSTCH K BOTIPOCY 0 BOIMOKHOCTH BLINOTHEHHS PAGOTHIKOM TPYAOBO#
bynxunm;

ApeacTaBTeASMI WX QyHKIHI.

8. A0CTYI K NEPCOHAJILHBIM IAHHBIM COTPYIHHKA

8.1. Buyrpennnii noctyn (moctyn sEyTpH Yupexenns),

[Ipaso noctyna k nepconanbmuM AanHEN COTPYIHHKA HMEIOT:

- 3aseayonmii JJOY:

- caMm pabOTHHK, HOCHTENb AAHHKIX,

8.2. Bueumui J0CTYTI.

K wmcay maccossix norpebureneii TNIEPCOHANLHLIX JAHHLIX BHE OPraHM3AMM MOKHO OTHECTH
FOCYAAPCTBCHHBIE H HETOCYIAPCTBERHBIC (YHKIHORABHE CTPYKTYphL:

= HIUIONOBKIC HHCIICKIIHH:

- MPaBOOXPAHHTEILHBIC OPraHkl;

- Oprasibl CTaTHCTHKH,

-~ BOCHKOMATH;

~ OPrafsl COUHATLHOTO CTPAXOBAHMS;

= NEHCHONHBIE POHIBI;

- OAPIACACHHS MYHHIHMNANLHLIX OPrAHOB YIPABACHIS:

= 10 «Banmumexnii Ne 1» [TAO «AK BAPC» baux r. Banmmi , ya. Jlenuna, 24;

© METHUHHCRHE YUPeKACHHA, 3A1CHCTBOBAHHBIC COrIACHO HloroBopos k ocMOTPY cotpyanmKoR
MBJIOY «Anexcannposckuit nerckuii cany;

- MKY «llentpanusosannas Oyxranrepus orena ofpasopanus Basmmuckoro MYHHUHTIATEHOIO
pafiosa PeciyGnkn Tataperany

8.3 Jipyrue oprannsauuy,

Cocacnus o pabotaromenm COTPYAHHKE WIH y&e YBOJICHHOM MOTYT OBITh [IpeIOCTaBNeHE!

APYTOil OPraHH3alHE TOILKO C NHCHMEHHOIO 3anpoca Ha GiaHKe OPraHH3aAlNg ¢ NPHIOKCHIEM
Konuy sasaneHus paboTHuka,

8.4. PoacTeennnKn 1 WieHk! cemeil.

lepconanbunie nanume cotpyanika MOTYT OBITh NPETOCTARNEHB! POACTBEHRHKAM I HIICHAM
70 COMBLH TOABKO ¢ MHCHMEHHOTO PA3PEIICHIA CAMOTO COTPYAHHKA.

B cayuae passona Gusmas cynpyra (cynpyr) umeer npaso o0paruThes B opramzawMio ¢
AHCEMEHHBIM 3aIPOCOM O pa3Mepe 3apaboTHOM niaTh cotpyannka 6¢3 ero cornacus (TK Pd).

9. 3ALINTA MEPCOHAJILHBIX JIAHHBIX PABOTHHKOB

9.1. B uensx obecneuenns COXPAHHOCTH H KOH(HACHUHATHHOCTH NEPCOHATHHBIX AAHHLIX
paboranxos JIOV sce ONEpalil 1o opopaieHnio, (HopMHPOBAHMIO, BeaeHNIO | XPaHeHHIO
ARHHOR WHOOPMALMH NOIKHE BRINOIHATLCS TOALKO saseayioumm JIOY, ocyurecransiommmn
A8HHYIO paboTy B COOTBETCTBHE CO CBOHMH CaymeOHBIME O0S3aHHOCTAMH, 3aHKCHPOBAHHBIMHK
B HX I0TKHOCTHBIX HHCTPYKIIHAX.

9.2. Orsersl HA MHCEMEHHBIC 3ANpoCkl APYrHX OpPraHMsauMil ¥ yupexieHuit p npeaenax ux
NOMICTEHUHA W NPEJOCTARICHHBIX NONTHOMOYH nal0TCs B MHCbMEHHON dopme Ha Gnanke
OpraHI3AN H B TOM o0beme, Kotopeill mossoaser ne pasriamars wIMWHER o6neM
HEPCOHATLHBIX CBeCHRI 0 paGoTHHKAX OpraHusammN.




9.3. lMepenava HHpOpManK, comepkameii cBeaenns O TIEPCOHWILHBIX AAHHBIX PabOTHHKOB
Oprasisamg, no renedony, daxcy, VIEKTPOHHOM noYre Ges MHCBMEHHOTo Cornacs paboruuka
3anpemaercs.

9.4, Jluunnie nena n AOKYMEHTBI, CONEPKALINE NEPCOHATBHBIE JaHHEI paboTHHKOR, XpaHsTCs B
Sanmpaoumixes wkadax (cefiax), obecneynBalonmx 3AUMTY 0T HECAHKUMOHHPOBAHHOIO
AocTyna.

10. OTBETCTBEHHOCTD 3A PA3I JAIIEHHE HHOOPMAILIHH,
CBSI3AHHOH C NEPCOHAJIBHBIMH JAAHHBIMH PABOTHHKA

10.1. Jlnna, snrOBHLIE B HAPYIICHUH HOPM, peryiHpyioumx noayyetne, obpaboTky # saummTy
OEPCOHATBHLIX  NaHHBLIX  paGoTHuKa. HECYT  JIMCUMIVIHHAPHYIO, AIMHHHCTPATHRHYIO,
PASAZHCRO-NPABOBYIO HIH YIONOBHYIO OTBETCTBEHHOCTD B COOTBETCTRHM ¢ beneparbubivy
SAKOHAMM.
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Darxunyponoii J.P.

Coraacne ua 06paGoTKy nepcoHaTBHBIX AaHNLIX paboTuuka

“v

(®.H.0. noasoctiio)
EperuCTpHposantLii(-an) no anpecy:

(mezesc " iupec PeErHCTpaLIng COrfacHo nacnopry)
NECHOPT cepuy Ne BhHULAH
fopran, aseL@nuIN nacnopr " aaTa Bbiiayn)

cBopy.  cucTemataumn, HAKONACHWIO,  XPAHEHMIO.  YTOMHEHIIO (oGHosnermo,  wamMenenmo),
PECEpOCTPAHCHINO (B TOM wHCae NEPEAAUE) H YHHITOKEHHIO MOFX NEPCOHATRHLIX AAHHLIX, BXOASUINX B
SR=Ioull nepeyeHs oGLIEA0CTYTHLIX CBeaeHI:

1. Dusurns, ums, oTvecTsO,
2. Pabowmit womep Tenediona i RIPEC INERTPOHHOMN moYTH.
3. Cecassom o npodecciu, a0amuocT, obpazosanim,

4. Msmae caenennn, cieunansio NpeaocTasnenfive MHOM 218 pasMelienns & OGS AOCTYTIHBIX HCTOMHMKAX
BEPCOSRILHMX AHABIX.

Jax uenel obecnevenns COBMIOACHUS 3AKOHOB M HHLIX HOPMATHBHLIX NPABOBLIX aKTOB, conelicToNg
& TraoycrpolicTse, oGyHeHHH W NPOAmIKERHY Mo ciyxde, obecnevenus ananolt HelonackocTn, KoHTpOns
SOSESSCTES M KANECTBA  BLINOAHIEMON paborsl u obecnevenns COXPaHHOCTH MmywecTsa, odopmaeHns
mepessocTedl, npoxoxeHNN KOHKYpcHOro orGopa, Geswmaanumuix naatexeli Ha wmoii CHeT, Bhipakaio
FOTIRCHE HA NOAYSEHHE W NEpeanYy MOHX MEPCOHATHHBIX JAMHHBLIX NYTEM NORAYH H TIOAYHEHIN JUIPOCOR B
OTHOWEHMN OPTAHOB MECTHOI'O CaMOynpaBneHus, rocyAapCTen bix OPraHoB u oprasusaunii (a8 yrux uenel
SONOIMNTEARHO K OGLIEAOCTYTIHBIM CBENCHMNAM MOryT OmiTh nosmywesst wim MEPEaaHBl CBEIeHs O aaTe
POSCGEENA,  rpamasHcTRe,  a0XOza, MACNOPTHRIX  NAHMLIX,  NPEABAYUINX  MecTax padoTsi,
FICHTHGMKALHOHHOM  HOMEpe HIVIOrOMAATEABIINKS,  CHHACTEALCTSE TOCYABPCTREHHONO  NEHCHOHHOIO
CTPENOBEHME, JONYCKE K CHEACHNAM, COCTABARIOLINM FOCYAApCTBEHHYIO TaliHy, COUMANLHLIX NbroTax M
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sopa ¢ Onepatopom # MOKeT GLITL 0TOIBAHO MyTem noaaYN ONEPATOPY HCLMEHHOTO JARRICHNS.
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MOONIUCH ¥ (hAMWIUN, UMR, ONIYECTIRO PPORNCHIO RATHOCTIBI)
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